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Farm Internship Opportunity

Communications/Bookkeeping (and Farming Support)
Are you interested in an intensive, year-long opportunity to live and work on an organic farm here in Hawaii?

Would you like to provide valuable administrative and communications support to a non-profit farm that supports sustainable living and community building?
Would you like to learn about, and be involved with, a wide variety of farm activities – from planting and harvesting, to processing and sales of our organic produce?

If so, please consider applying for the Administrative Intern position at Mohala Farms!

Organizational Summary:

Mohala Farms is a non-profit, community-based organization and 6-acre organic farm located in Waialua, on the North Shore of O’ahu. The farm’s mission is to foster healthy local communities in Hawai’i through sustainable agriculture, lifelong education and cultural & creative arts.

Internship Goals:
· Improving skills related to bookkeeping and communications in both a retail and a non-profit organization. 

· Increased knowledge and skills in sub-tropical, small-scale organic and sustainable farming operations
· Increased skills and experience living and working in an off-grid, community-based living environment

· Contribution to the continuing development of Mohala Farms as a resource to support and inspire new generations of sustainable farmers in Hawaii

Program Duties and Responsibilities:
Year Commitment – All interns will be expected to commit to a full year at Mohala Farms. September 1, 2018 – August 31, 2019.
Work Hours -- Approximately 40 hours each week (8 hours a day/5 days a week). Currently our work week runs from Tuesday – Saturday.

Farm Activities (Approximately 20 hours each week) – Learn and provide support with the full range of farming activities, including seeding, planting, mulching, weeding, composting, harvesting, processing, animal care and sales. 

Community Supported Agriculture (Approximately 1-2 hours each week) -- Handle all communications with CSA members as needed. Follow up on those who don’t pick up their bags. Send reminders for late payers. Update CSA Customer List, as needed. Coordinate any non-pickup days (vacations, schedule conflicts) with CSA members and communicate to adjust our weekly harvest amounts.

Produce Orders (Approximately 1-2 hours each week) --Handle all communications with established buyers/clients regarding their orders. Contact buyers by Tuesday morning if you haven’t heard from them. Let buyers know of other produce that is available in a timely manner for their week’s order. Communicate orders for our different harvest times, as appropriate.

Overnight Guests (Approximately 2-4 hours each week)  -- Handle all replies and communications with interested overnight guests as soon as possible. Arrange for their check-in time and provide a contact number in case of any problems finding the farm.  Greet and check-in all guests going over all the necessary orientation information. If you are unable to be here when guests arrive, schedule with someone else to cover for you.
Bookkeeping (Approximately 2-4 hours each week) -- At least weekly, enter all expense receipts and farm revenue into Quickbooks; Balance books with monthly debit and credit card expenses, and print report

Farm Website/Social Media (Approximately 1 hour each week) – Update farm web page, Instagram and Facebook account with on-going event and educational information. 
Food Preparation (Approximately 2-4 hours/week) – helping with the cooking, baking, blending or other food preparation processes for any prepared/value-added farm products; helping with the cooking, baking, etc. of meals served at our scheduled monthly Farm-to-Table dinners; participating in our regular rotation of cooking responsibilities shared by all farm community members for farm breakfasts and dinners during the work week (not during weekends).

As a part of the overall Mohala Farms community, you will also be expected to participate in the weekly round of chores (primarily cooking and cleaning), as described in the Farm Manual. Time provided for these chores are counted as part of your regular work hours.

Meetings with Mohala Farms staff will occur once a week for planning and evaluation.

Internships Compensation:
Financial Compensation -- Payment of $500 a month as an Independent Contractor. 
Housing – A secure, private 8’x12’ cottage. Solar powered with light and electricity. Furnishings of a bed (with bedding), desk, lamp, chair and dresser provided. 
Shower – 2-stall, solar-heated shower.
Food – All food needs are thoroughly provided throughout the week. This includes food raised on the farm and food purchased primarily at Costco at least once a week. We purchase as much organic products as possible, and buy a full diversity of food to meet the needs of any diet.
Wifi – Free Wifi is available on the farm.

Laundry – The farm has a washing machine and clothes are hung on a line to dry. Laundry detergent is provided.

Recreational Equipment – Surfboards, kayaks and snorkeling gear are all available on the farm for personal use.

Vacation – 2 weeks of paid vacation and 2 weeks of unpaid vacation every year.

Minimum Qualifications:
Education

·  High School diploma or equivalent required.

Experience

· Experience with communication, customer service, simple accounting preferred.
· Some experience (paid, volunteer, or hobby) doing outdoor, physical work (e.g. gardening, landscaping, carpentry, outdoor-based camp counselor, etc.) preferred.

· Experience with time and project management helpful.
Skills

· Listens carefully and follows directions. Communicates clearly and effectively, and asks questions when clarity is needed.
· Multi-tasks and works efficiently.

· Helps create a community-focused environment that supports the Mohala Farms mission and promotes a positive, healthy work environment for all farm workers and staff.

Working Conditions/Physical Requirements:

· Flexible hours based on the weather, season, and requirements of activities.

· Work requires physical exertion and activities such as stooping, bending, lifting and pushing/pulling heavy equipment. 

· Farm work goes on, even when it is hot, wet, windy, cold, etc. Interns must dress appropriately and be ready to work under sometimes challenging weather conditions.

· Farming is not without risk. Slip and fall accidents, back injury, equipment-based injuries, etc. can happen. The farm has General Liability insurance but Interns must have their own health insurance.
For more information, please contact Mark Hamamoto at mark@mohalafarms.org.
